Guidelines for HDCA Thematic Groups
The following guidelines are based on the experiences of the existing thematic groups, and reflect the mission of the HDCA.  They are meant to help those wishing to start new thematic groups to formulate their proposals, as well as to clarify the roles and responsibilities of existing thematic group leaders and the HDCA. 
Aim of HDCA Thematic Groups
HDCA’s thematic groups are meant to serve as ongoing fora for high-quality international academic interchange in the theme, to advance intellectual debate, to promote research collaboration related to the theme, and to foster interaction between academics and practitioners. The thematic groups are open to all who are developing and actively applying the capability approach and human development approach or working in the thematic area. 

Among other topics, the thematic groups’ internal exchange will engage with applying, extending, criticizing the capability approach and human development, or otherwise engaging with issue in operationalizing the human development and capability approaches in relation to their theme. 
Themes
Applicants can put forth their own suggestions for the theme, which must receive final approval by the HDCA.  For examples as to how to describe the scope and content of the theme please see existing websites.
Activities
Thematic group activities vary according to the needs and interests of TG members. All groups must be active, and will be evaluated annually to ascertain that the activities continue. Inactive thematic groups will be removed from the website and will need to re-apply on this form in order to be reinstated. Below are some common activities of thematic groups; those with asterisks are required:

· *Thematic Group Web Page – all thematic groups will maintain a small web page citing the aims and activities of their group, providing the emails of the coordinators, and directing members how they could join. 
· Listserv and email-exchange – most thematic groups have a list serve or at least an email list by which members can share questions, ideas, requests for research input, resources, new research, and so on.


· *Contribute to HDCA bibliography – all thematic groups should contribute to the HDCA bibliography in their thematic area, by submitting to the website a wide variety of new articles and books related to their theme, so that the HDCA bibliography is current.  

· Contribute to HDCA website – some thematic groups will contribute substantively to the HDCA website. For example, the Quantitative Methods group has prepared materials on questionnaires and datasets for the ‘resources’ website. The religion thematic group has a separate website linked to HDCA. The Participatory group will develop field methodology guides for the resources section of the website. 

· Propose a panel at HDCA Conference – most thematic groups will organise a panel at the annual HDCA conference, and submit it (clearly marking it as a thematic group panel) for evaluation alongside all other panels and papers. If accepted, the panel will be acknowledged as a thematic group panel in the conference programme. 

· Events – most thematic groups will occasionally organise events such as seminars, training events, and so on. If the group wishes to advertise training events as affiliated with the HDCA, and to use the HDCA logo, they must separately submit a short application form to the Affiliations Committee of HDCA. The coordinators will post notification of these events on the website at least a month in advance, and will make HDCA pamphlets available to participants in these events and encourage them to join.

· * Promote HDCA membership – While members of TGs at this time do not need to be members of HDCA, coordinators of the TGs will share information about HDCA with all members on a regular basis, and encourage them to join or to promote HDCA within their institutions or areas. 
Annual Report of TGs 
All Thematic Group leaders are required to submit a brief report of their activities over the past year, and a brief ‘plan of action’ for the coming year, to the Executive Council when requested, in late July or early August by the Network Coordinator. They must also update their website at least once a year. 
Language


Most thematic groups will operate mainly in English. However applications for regional or language-specific thematic group will be considered. 

Role and responsibilities of the Thematic Group Coordinators
Each thematic group will have at least two coordinators. The thematic group coordinators will attend the TG Coordinator meeting at the annual conference of HDCA; in the unlikely event that neither are present they will appoint an active TG member to attend the meeting on their behalf. If existing Thematic Group coordinators become too busy, they are strongly advised to step down in order to allow space for new coordinators and leaders to emerge. Diversity among coordinators is encouraged by age, specialization, gender, regional background etc.
Role and responsibilities of the HDCA

HDCA will maintain a thematic group webpage, and provide limited administrative rights to TG coordinators to maintain their own TG webpages.

The Executive Council of HDCA will consider the reports of each thematic group, and review the activities of thematic groups. Inactive thematic groups, or those who do not fulfil the criteria outlined above, will be removed to allow space for new leadership to emerge and to prevent disappointments among potential TG members. 


The HDCA annual conferences are a natural venue for thematic group activities. The Network Coordinator will receive suggestions and requests from TG coordinators considerably before the annual conference, and will try to coordinate requests for meetings, training events, and so on. 

HDCA pamphlets will be made available at all events of the Thematic Groups, and participants will be invited to join HDCA and will be informed as to its mission and benefits. 

The HDCA will not cover any costs for the thematic groups, nor will it share the financial responsibility. All costs of TG events will remain the sole responsibility of the thematic groups.
Starting or Renewing a Thematic Group
(Please return to the Network Coordinator Sophie Mitra, mitra@fordham.edu,
and the HDCA Administrator, admin@hd-ca.org)

Coordinator 1:                                                             Member of HDCA y / n
Email: 

Tel/fax: 

Coordinator 2:                                                             Member of HDCA y / n

Email: 

Tel/fax: 

[Coordinator 3:]                                                           Member of HDCA y / n
Email: 

Tel/fax: 

	What Thematic Group are you Proposing? 

	Title of Thematic Group 


	How do you propose to describe the ‘theme’  (as it would appear on the website)




	Suggested activities of the Thematic Group 

	What activities will you plan to do?  This should appear on the website



	Proposed work plan for the next one year 

	Please be specific and realistic. This will not go on the website. 




	Choice of Coordinators:

	Why did you choose the coordinators you did? How will the TG select leaders in the future?


	Interest of Coordinators:

	Why do you wish to start this thematic group? What is your previous association with HDCA?



Please, feel free to provide any other useful information

Date and signature

